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Name: _________________________________________________________________  Birth Date: ____________________________________

Street: ______________________________________________  Town/City:____________________________________ Zip Code: ___________

Cell/Phone: __________________________________________  Name of Club/Group: ______________________________________________
· This form needs to be signed each year by the member, parent and leader before it is submitted to the county office for judging.  Each must review this document for accuracy before signing.  

· This is a cumulative record and includes all of the years you are in 4-H.  Add on to it each year.  Expand the boxes as needed.
· It is recommended you complete this record using the computer.  If you write on the form use ink.
	4-H Year
	Age on
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	Member’s Signature
	Parent’s Signature
	Leader’s/Volunteer’s Signature
	Judge’s Signature
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A. 4-H PROJECTS:
List the 4-H year on the left and list the project(s) you have completed and included a record for during that year.
	4-H Year
	Community Service Project
	Leadership Project
	Project

(fill in name)
	Project

(fill in name)
	Project

(fill in name)
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B.   COMMUNITY SERVICE:

Include what you have done to help your community, groups or individuals (not your relatives). 






Include community service done through groups other than 4-H such as school, church & other organizations.

	4-H Year
	Describe the activity and be specific about what you did
	Describe who you helped, the number of people helped and results of your efforts
	Participation through 4-H/School/Other
	# of Hours

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


C.  LEADERSHIP:
Include all leadership roles that you have assumed in 4-H such as offices you have held, leadership roles on committees and 
experiences as a junior leader.  Include leadership experiences through groups other than 4-H such as school, church and other 
organizations.  Be specific about what you did that demonstrated leadership.
	4-H Year
	Leadership Role (Club President, Junior Leader, workshop facilitator etc.)
	List or describe your responsibilities for this role or activity and be specific about what you did
	# Hours Spent Working in this Role
	Through 

4-H, School or Other

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


D.  COMMUNICATIONS SKILLS:
List the presentations that you have given including speeches, visual presentations, illustrated talks, radio 

programs, TV appearances, video productions, news stories and articles written by you and any other type of presentations.  Include presentations done through groups other than 4-H such as school, church and other organizations.

	4-H Year
	Type of presentation:  give a brief description and include the length of the presentation
	# Times Given
	Who was the audience? 

 How many people were in the audience?
	4-H/School/
Other

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


E.   YOUTH DEVELOPMENT - EVENTS & ACTIVITIES:
List activities that you have participated in and identify the skills that you have gained through your participation in these activities.  Skills may include communicating, decision making, managing resources, learning about yourself and others and work related skills.  Activities and projects can include workshops, camps, conferences and other events.
	4-H Year
	Name of Event or Activity & Total Hours
	What you Learned and Skills you Gained
	4-H/School/Other

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


F.   AWARDS & ACHIEVEMENT:

List recognition that you have received.  Include awards received through school, church and other or 
 organizations.  Summarize where possible.

	4-H Year
	Award Received
	Achievement/Reason You Received Award

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


ITEMS REQUIRED TO BE CONSIDERED A COMPLETE 4-H RECORD; place materials in this order:
1. Summary Record: this is a cumulative record and includes all your years in 4-H, just add onto this record each year.
2. Project Record(s):  You must include at least one (maximum of 5) project record in your record book.  Project records cover the current 4-H year only!
3. 4-H Story:  You must include your 4-H story (a new story each year), a written narrative which explains how 4-H has made an impact on your life or the lives of family or others.  Do not just repeat information already included on the record forms.   This should contain more detail as you get older.      For a young member this may be only one paragraph, much more is expected from senior members.  Maximum length is 5 pages, double spaced.                        
4. Optional:  Support Materials:  You may include additional materials including pictures and newspaper clippings to help tell your story (maximum of 5 pages).  Have fun with this section!
SUMMARY RECORD INSTRUCTIONS
Section A - 4-H Projects:  A 4-H project is an area of interest that the member spends a significant amount of time and effort on during the year. If a member participates in the food drive with their club this does not constitute a Community Service project.  A project requires the member to set goals related to new things he/she wants to learn, work toward those goals and spend a significant amount of time on that project throughout the year.  The 4-H member may submit up to 5 project records each year.  If the maximum of 5 are submitted, these must include Community Service and Leadership.
Section B - Community Service:  Community Service is an important part of 4-H club work.  Be sure to include all community service that you do and indicate if it is done as part of your 4-H work, school or other organization.  Community service activities must benefit people that are not related to you.  Babysitting for your cousin or cleaning up your grandparents’ yard is a nice thing for you to do but it is not community service.  If you receive any sort of compensation for this activity it becomes a job and is not a service activity.  Be as specific as possible about what you did, include the number of people you served, your own role in the activity, if others are involved and the number of hours you spent doing this service.

Section C - Leadership:  Leadership is an important part of any 4-H project for older juniors and all senior members.   You should grow in this area by taking on more complicated leadership roles each year.  This may include serving as a club officer, teaching younger members in your club, becoming a junior leader or taking on leadership roles at the county level.  Extend your leadership skills to other organizations outside of 4-H.  On the Summary Record, be very specific about your leadership experiences.  It is not enough to say that you were president of your 4-H club.  You must say what you did as the president; for example;  ran 6 business meetings, set up an email list, met with the club leader 3 times to set up the annual program for the club, etc.  Use numbers whenever possible.  Also, look at each activity you do carefully to see if it belongs in the leadership section.  Serving on a committee is not always a leadership experience.  If you serve in a leadership capacity on a committee then that would belong in the leadership section.  Again, you must be specific about what your leadership role was; for example, “I served as chairperson of the club refreshment committee and I was responsible for setting up the refreshment schedule and calling 2 members 3 days before each meeting (total of 16 meetings) to remind them it was their turn to bring the refreshments”.
Section D - Communication Skills:  Identify all types of oral presentations that you have given which may include club demonstrations, Visual Presentations, radio presentations, cable TV work, producing YouTube videos, etc.  Also, include written communications such as news articles, press releases or newsletters that you have written and promotional items such as posters and flyers that you have done.

Section E - Youth Development:  Events and Activities:  Identify activities that you participated in or conferences, workshops or camps that you have attended and be specific about important things that you learned or skills that you developed as a result.  These could be life skills such as communication, decision making, coping, managing resources or learning about yourself or others.  You may also include project skills such as learning how to attach sleeves or give oral reasons.                                       
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